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1. 3aranasni noaoxeuns:

1.1. Bi6niorexapa npuszHayae Ha MOCaTy Ta 3BLIBHAE 3 Hel HAKA30M IUPEKTOP
3aKJajy 3arajibHoi CepeiHBO1 OCBITH ()i — AMPEKTOp, 3aKiTaj] OCBITH) 3
AOTPUMAaHHIM BEMOT HODMATHBHO-IPABOBKX aKTiB IIPO MPALO.

1.2. BibnioTexap mianopsixosanuii 6e3noceperHso 3aCTYTIHUKY JUPEKTOpa 3aKiamy
OCBITH, 3aCTYIHHEKY JUPEKTOPA 3 HABYAILHO-BUXOBHOL poboTu.

1.3. BibmioTexap € WieHOM I1e[arOri9HOr0 KONEKTHBY i BXOAMTS /10 CKJIany
Neaaroriy=Hol pajiu 3akiany OCBiTH.

1.4. Ha 9ac Bi/iycTKY, THMYaCOBOT HENPalle3AaTHOCTI, BiACYTHOCTI Ha poGoTi 3
IHIIMX HOBaXXHWX NPUYHH 0GOB’I3KH 6GibmioTexaps BUKOHye iHnmui memaroriynmii
IIPAl[iBHAUK BiZIITOBIIHO JIO Haka3ly OUPEKTOPA.

1.5. Y cBoi#t gisneHOCTI GibnioTekap 3akaany ocBiTH kepyersca KoncTuryuiero
Yxpainu; Kogexcom 3akoris npo npamo Ypainu; KouseHmieo IIPO IpaBa JUTUHMU;
3akoHamu Ykpainu «IIpo ocBity», «IIpo nosay 3aranshy CEPElIHIO OCBITY», yKa3aMiu
IIpesunenTa Ykpainu; Haka3aMH Ta IHIIMME HOPMAaTHBHO-IIPDaBOBHMH aKTaMH
LHEHTPAJTBHUX i MICLIEBHX OPTaHiB BHKOHABYO! BIAJIH, OPraHis MicIIeBOro
CaMOBPA/yBaHHA Ta MANOPSAIKOBAHKX IM OpraHiB yHPaBIiHHS OCBITOIO: npaBHIIaMH
¥ HOpMaMH 3 OXOPOHH Tipalli Ta Gesrexw JKUTTEAISTBHOCTI, XBLIBEHOTO 3aXUCTY,
NOXEXHOT Ge3MeKy; CTaTyToOM i PaBUIIAMH BHYTPIIIHBEOIO PO3MOPAAKY 3aKIany
OCBITH, HaKa3aM¥ [JUPEKTOPA, Ii€rO NOCAT0BOIO IHCTpyKHi€HO.

2. 3aBxanusi T2 060B’ I3KH
2.1. OcHOBHUMM HaNpsAMaMu JisTEHOCTI GibmioTekaps € 3a6e3MmeucHHs OCBITHIX,
iHpopManiinux, KyNbTYPHMX Ta IHIIMX N0Tpeb y4HiB, Megaroriqaux [paLiBHUKIB,
IHLIMX KOpHCTYBauiB 6ibmiorexy, TOMyIIApU3aLis YUTAHH SIK CIIOCO6Y OTpUMaHHs
3HaHb Ta POPMH KyNBTYPHOI'O O3B
2.2. ®opwmye ynisepcansuuit 6i61i0TeTHMI houp, wo BiANOBifAE 3MicTY HABYAHHS y
3aKNazi OCBiTH, foro indopmaniiituM i BUXOBHMUM dyHK1iAM, 3anuTaM T2 iHTEpECam
KOPHCTYBa4iB.
2.3. Komnnexrye 6i6nioteunnii Gpoug HiZPYYHHKAMHY 1 HaBYANEHAMHY TTOCIGHUKAMH
3riIHO i3 3aTBEPIHKECHAM MisnictepcTsom oceity i Hayku Yxpainu HepeikoM



OiPYYHHUKIB 1 HABYAIBHKX OCIOHMKIB, 110 MaIOTh BiAnOBiguui rpud MinictepcTsa
OCBITH 1 HayKH YKpaiHu.

2.4. Komnnekrye 6i6nioreunuit GoH MiJpyIHUKAMY 1 HABYAIBHHMHE MMOCiOHMKaMH,
BHIaHAMH 32 JICPKaBHAM 3aMOBIEHHSIM.

2.5. OpranizoBye, palioHaNBHO PO3MIIYy€ Ta 00IKOBYEe OCHOBHI ¥ TOXATKOBI
bibmioteuni Gorny, 30epirae Ta peecTpye ix.

2.6. O6nikorye # 30epirac miApyIHUKH 1 HaBYAIbHI HOCIOHUKHA OKPEMO BiJl iHILHX
IOKyMeHTIB 610mioTeuHoro GpoHzy.

2.7. Po3pobutse npaBuna KOpUCTyBaHHA 6i611i0TEK0I0 3aKiIay OCBITH.

2.8. CucremaTuyHO aHalizye BUKOprcTanHs 6ibnioreunoro houmy, Beae poboty 3
ioro momynspuzaiii.

2.9. Posmmpioe 6i6mioTeyno-iHGOpMalliiHi TOCIYTH Ha OCHOBI YIOCKOHANEHHS
TpaAULIMHUX 1 3aCBOEHHA HOBUX 0i0mioTeyHux Gopm i MeToniB pobOTH.
Yrpoamxkye B poboTy 6ibnioTexky iHHOBaIiHHI TEXHOJOTIL

2.10. OpranizoBye CBOO AiANBHICTE CHINBHO 3 IIEAArOTiIHNAM KOJICKTHBOM,
Bi/IMTOBI/IHO 710 PIYHOTO INIaHy pOOOTH 3aKilafy OCBITH.

2.11. Cxuiagae 1 roTy€ CIIHCKY JITEpaTypH Iyis 3a0e3MeUeHHs OCBITHBOTO MTPOLIECY
3aKJiajly OCBiTH, BUKOHYE NOBIAKOBY ¥ iH(popManidHy poGoTy LUITXOM MacOBOro,
IPYIIOBOIrO Ta IHAMBIAyalbHOTO iHQOPMYyBaHHS.

2.12. Busuae indopmMmaniiini norpebu nenaroris, yuHiB, 6aTbKiB, 3MIHCHIOE
nudepeHIifioBaHe 00CIIyroByBaHHSI YATAYiB, BUKOPUCTOBYIOUH PizHi hopMu i
METOJH {HAXBIyalnbHOI, TPyNOBOT i MacoBOT pOGOTH.

2.13. O6cnyrosye 9uTaviB y pesxuMi abOHEMEHTY Ta YHTAIbHOIO 3aiy.

2.14. Cripuse hopMyBaHHIO B y4HIB iHOOpMALiHHOI KYIBTYpH: 3HaHb PO
iHopMalifiHe cepemoBHIIe, YMiHHS 3HAXOAUTH HeobXinHy iH(popManiro, CBiIOMO
noGupaTy [pKepena, CACTEMATH3yBaTH Ta OLIHIOBATH 1X.

2.15. 3acobamu 6i6nioTednoi po6oTH MONYNApU3ye KHUKKY | YMTAHHS, iABHIILYE
IIPECTHK OCBIYEHOCTI T2 KYJILTYPHOCTI.

2.16. Cripusic BUXOBaHHIO FapMOHIMHOT, MOPaIbHO JOCKOHAI0T 0cOBHCTOCTI,
BIZIKDHTOI [0 iHTEIEKTYalBHOTO 1 TBOPYOro PO3BUTKY.

2.17. Bene pobory 3 nomynspuzanii 6i6moreyno-6iGniorpadidnux 3u2H6 cepen
Y4HIB: IpoBOMTH Gecinu, BIKTOPHEH; OPraHi30BYe KHIKKOBI BUCTABKH, OTJIS/IN;
TIPOBOJWTE JIeKIi, 6i6mioTeuni ypokw; Hafae iHauBiAyansHi 1 rpynosi KoHCyIsTANI
TOLIO.

2.18. Mopmye B yuHiB yMiHHA Ta HaBH4KH Gi61i0TEYHOr0 KOPHCTYBa9a, PO3KPHBAE
iM ocHOBHI (Mozen®Hi, 6a30Bi) QyHKIT G167i0TeXKH, MOSCHIOE NpaBa i 0608’ I3KH
KOPHCTyBa4a, BUXOBYE IOBary J0 NPaBUJ KOPUCTYBaua CBOE i 6y ap-aKxol iHmoi
OibnioTexy.

2.19. Crpuste migBHImenHI0 GpaxoBoi, earoriyHol MalCTepHOCTI earoris, 6aThkis
IIJITXOM MOITYIAPK3allil Nefaroriyaoi JitepatypH i Hajianns ingopmanii npo Hei.
2.20. Opranizosye unrauski koHbepeHii, Gepe y4acTs y MpoBeAeHH] JiTepaTypHuX
Ta My3UYHUX BE€YOPIB, AUCIYTIB TA IHIIMX MacOBHX 3aXOJiB.

2.21. 3abesneuye 6ibnioreuro-indopmaniiini ocobucTicHi MOTpe6bH KoprACTYBadiB ¥
KyNLTYPHO- NO3BUIBHIN JIsTBHOCTI, NpodopieHTaiiHOMY BU3HAYEHHI.



2.22. Opragizye HayKOBO-IIOLIYKOBY Ta Kpa€3Has4dy poboTy, 1o TIOB’A3aHAa 3
KHKKOYO, [IAPYYHUKOM Ta iHmmiMy GopMaMu nojanHs iHpopmanil.

2.23. Koopaunye i koomnepye AisnpHiCTh 6i6II0TEKH 3 TPOMa/ICBKHMA opraHizauismi,
{HIIMME OCBITSHCHKMMY 6i6Ti0TEKaMH Ta Mepeskero 6i6mioTeK iHmuX creTeM
BiJJOMCTB.

2.24. Peanisye MOXKIHBOCTI B3aEMHOTO BUKOPHCTaHHA 616MI0TeHHMX boHIiB 32
JIOTIOMOT'O!0 BHYTPIIIHEOTO KHUTO0OMiHy Ta MijkGi6mioTe HOro 200HEMEHTY (MBA).
2.25. TTpuriimac 6i6nioTeyni (poHIH Ha BilTOBiNanbHe 30epIraHHs 32 aKTOM T2
pPa30BYM JOKYMEHTOM, BeJie BiMOBiHuUit 06mik, bepe y3acTs B iHBenTapu3aLil
GibmioTeunnx (OH/IB, CIIMCAHH] JITEPaTYPH, He IPAAATHO! IO BUKOPHUCTAHH!, CTapy
a60 gxa Ma€ ae(exTy.

2.26 Bene JOKyMEHTALLIO BiAMIOBiIHO JI0 BCT2HOB/IEHMX BUMOT.

2.27. PoBuTH 3BipKy pyXy Mifipy4HHAKIB | HaBIATEHMX NOCIGHYKIB CTAHOM Ha 1 ciuns
KOXXHOI'O POKY.

2.28. BixuBac 3axO0/iiB NIOJ0 BiIIIKOAYBAHHS IIKOIHY, 3aIIOAISHOI 6i6mioTeYHOMY
donrjy 3 BUHY YHTATiB y 3B°A3KY 3 BTPATOIO UM IICYBaHHSIM KHHKOK.

2.29. OpranizoBy€ nepeariary nepioquyHUX BUAAHE [JI1 HABYAIbHOTO 3aKIany,
KOHTPOJIOE JOCTaBKY X BUIAHb.

2.30. JJoTpHMyeThCs PABILI OXOPOHH Mpalli, MoxexHOi Gesnexy, 3abesneyye
HAlle)KHHUI CaHiTapHUM CTaH IpuMileHs 1 Gorpis 6ibmoTexd.

2.31. BibnioTexap 3aknaay OCBITH JOTPUMYETHCS MONOKEHD IIOAO oprasizamii
poBOTH 3 OXOPOHH Npalli Ta 6e3neKH KUTTENIANEHOCT] B 3aKi1a/ll OCBITH:

2.31.1. 3abe3meuye BUKOHAHHS TOCANOBHX 000B’ A3KiB, IO PEITIAMEHTYEThCH
3aKOHOJABYMMH Ta HOPMATHBHO-PAaBOBMMHM aKTaMH 3 IIMTaHb OXOPOHHM Mpall,
GesneKH KUTTEAIANBHOCTI.

2.31.2. HeraifHo noBioMIIsI€ aMiHICTPAIi0 3aKJay OCBiTH IIPO HEIACHHH
BAIAZOK, IO TPAMKBCA 3 YIACHHKAMH OCBITHBOTO IIPOLECY Y NPUMIiIEeHH]
616ioTeKH 3aKIany OCBITH, Hafae HOMY JOMENUYHY JONOMOTrY, BUKIHKAE
MeAIpaliBHHKA.

2.31.3. TIpoXOauTh HABYAHHS Ta EpEBiPKy 3HaHb 3 TUTAHb OXOPOHHU Tpalli, HalaHHs
NOMEIMYHOI JOTIOMOTH MOTEPITUIMAM Biji HEIACHUX BUIAJKIB, & TAKOX IPaBuil
MOBE/IiHKY B pa3i BUHUKHEHHs aBgpiil Ta HaN3BUUaiiHuX CUTyalill (OuH pa3 Ha TpH
POKH).

2.31.4. TIpoXonMTh iHCTPYKTAX Ii Yac NPUAHSTTS Ha poGOoTy Ta HEepioAWIHO 3
MUTaHb OXOPOHY Npalli, HABYAHHS OO HaJaHHA JOMENUYHO] JOMOMOTH
TIOTEPILIMM BiJl HEIACHHAX BUNA/KIB, IPABHII IIOBE/(IHKY Ta Jil MiJ YaC BUHUKHEHH
aBapiiHuX CHTYaIiH, OXKeX 1 CTUXIHHNX NUX, HaBYaHHS 3 NUTaHb

LIMBiTBHOTO 3aXHCTY, 30KpeMa PaByiiaM TEXHOTEHHO] Ta MOXKEXKHOI 6e3neKy.
2.31.5. TIpoxomuTh 0608’ 43K0BI EPiOANYHI MEAMYHI OrJIi/(¥ B YCTAHOBICHOMY
3aKOHOZABCTBOM IIOPSIKY.

2.31.6. TlouyBiy CHrHaN NOBITPAHOI TPHBOTH 6ibmioTeKap pazoM i3 yuHsMH, K
nepeGyBaroTh y 0101i0Teli, TOBMHEH PYXATUCs BU3HAYEHUM MapiupyToM 10
YKPUTTS, IPH IIEOMY OPTaHi30BYE IepeCyBaHHs YIHIB ABOMAa KOJIOHAMHU B
npuMiteHHi Gi0I0TeKH, TBHJIKO 3ATAIIAIOYH TPAMIIICHHS.




2.31.7. ITix yac nepeOyBanHs B 3aXUCHi# cnopyi 6i0nioTekap 34iiCcHIOE HEOOXiIHY
MIATPUMKY, 3aX0IH A1 KOMMOPTHOrO Ta CIIOKIHHOTO NepedyBaHHs B YKPHUTTI.
2.31.8. Ilicia 3aBeplueHHs Hebe3neKy Ta OroJIOMIeHHs NIpo BiAOil TpuBOTH
JIOTIOMAarae OpraHi30ByBaTH MOBEPHEHHS YIHIB Ha YPOKH, CIiJIKY€E 3a THM, 106 BHXiz
yCiX yYaCHHKIB OCBITHBOIO IIPOLIECY 3 YKPHTTIB 3/iACHIOBABCS KOJIOHaMH abo
rpylaMH, a TaKoX IlepeBipsae HagBHICTh YYHIB B YKPUTTI

Ta Y NPUMIINEHHSX 3aKIa/{y OCBITH ITiCNIsA 3aBEpIUICHHs HeOE3IIeKH.

3. IipaBa

BibnioTexap 3aknajy OCBITH Ma€ IIPaBo:

3.1. BusHauaTH 3MiCT T2 QOPMH CBOEI poOOTH.

3.2. Bu3HayaTH 3rifIHO 3 IPaBHIIaMU KOPHCTYyBaHHs 610/1i0TeKo10 B1A 1 po3Mip
KOMIIEHCALIHOro 30UTKY, HaHECEHOI0 KOPHCTYBa4EM.

3.3. V Mexax cBOE€] [isUTBHOCTI 6paTé yuacTh B OCBITHROMY IpOLIECi: B opraHizaliil
TPYIIOBHX, YPOYHHX, O3aYPOYHIX 3aX0MiB, BUCTABOK Ta OMIIAMIB, NepenbaueHux
PIYHHAM [IAHOM pOOOTH HABYAJIBHOTO 3aKIIamy.

3.4. Bpatu yuacTs B ynpaBniHHI 3aK/1afioM OCBITH y NOPAAKY, BU3HAYEHOMY HOI'0
CTATYTOM.

3.5. bpatu y4acts y poboTi negarori4Hoi paay 3akiany OCBITH.

3.6. Po3pobnsaTy npaBriia KOpECTYBaHHs 0i0Ii0TEK0I0 Ta iHILy peTIaMeHTHY
INOKyMEeHTAalilo, IKy ITOJaBaTH Ha 3aTBEPIKCHHS TUPEKTOPY 3aKIaLy.

3.7. Ha BinbHAM# JOCTYN 0 HABYANBHUX NPOTPaM, IIaHiB pOOOTH 3aKNaTy OCBITH —
1o 6yzap-axol indopManii, ToB’s3aHoi i3 3aBJaHHAMHE, 10 CTOATH nepen 6i6nioTexom.
3.8. OznalioMmmoBaTucs 31 CKapraMy Ta iHIIMMH JOKYMEHTAMHU, [0 MICTITh OLHKY
1oro poboTH, JaBaTH MOACHEHHA CTOCOBHO 3MICTY LIMX ZOKYMEHTIB.

3.9. V mexax cBoel koMneTeHIi] BHOCHTH NIPOO3MII MO0 YCYHEHHS HE[OMIKIB ¥
Po0OTI 3aKiIaay OCBITH.

3.10. Ha ciipusnns y BukoHaHHI 000B’S3KiB 1 peastizalii npag, nepenbaveHux L€
TIOC3IOBOIO iHCTPYKIII€IO0.

3.11. Buxnagaru oxpeMi HaB4anbHi IIpeIMETY, BECTH I'YPTKHU Ta (aKyJIETATHBH 32
HasgBHOCTI He00XiZIHOT OCBITH.

3.12. TligBuiyBaT CBOIO Ksanitbiﬁauim.

3.13. IlpoxoauTH aTeCTALlil0 Y BCTAHOBIEHOMY IODAMKY.

4. BinnoBiajbHICTh

Hece pignosiganbHicTs 3a;

4.1. Henanexuuii o6k, 30epiranus i Bukopuctanns 6i6niorednoro Gony.
4.2. HenanesxHe BHKOHaHHS ab0 HEBHKOHAHHS NOCANOBUX 000B’ A3KiB,
nepenbadeHrx Hi€ro HOCaI0BOO IHCTPYKIIEH.

4.3. HecBoeyacHe CKIIalaHHs BCTAHORIIEHOL 3BITHOL IOKyMEHTAII{l.

4.4. IIpaBomnopymeHHs, CKOEH] B IPOLIECi CBOE] MiATbHOCTI.

4.5. 3anozisHHs MaTepianbHOl IIKOIM 3aKIa/y OCBITH.

4.6. HeBuKOHAHHS UM HeHaNCKHE BAKOHAHHS BIMOT, BI3HAYCHHX CTATYTOM Ta
NIpaBUIaMH



BHyTpiH.IHBOI‘O PO3NOPAZIKY HABHAJIBHOT'O 3aKJIaly.

5. lloBHHEH 3HATH
5.1. BuMoru 3aKOHIB, IHIIMX HOPMATHBHO-IIPABOBHX aKTiB y raly3i OCBITH Ta
0i6nioTeYHOI CIpaBy.
5.2. Ocuogu 6i6nioTeqHo] crpaBH, 6ibmiorpadii, inpopmartiiinoi poboru.
5.3. Meronuuni Matepiany 3 6i0niorpadii Ta iHpOpMaTHKHA.
5.4. ®opmu 1 METOJIH IHAMRI[yaIbHOI Ta MAacOBOI pOOOTH 3 KOPUCTYBa4aMu
OibmioTekH.
5.5. BibnioTeunuii dhou 1 goBiKOBO-610miOrpadiuanit anapar 6i6/mioTeKH.
5.6. Kpammit moceiz 6i6miorpagignoi ta indopmaniinoi poboTu BITUH3HIHAX Ta
CBiTOBHX 0i0-J1i0OTEK.
5.7. TlpaBuna i HOpMH OXOPOHH Mpalli, BAPOOHMUHYOI CaHiTapil Ta MPOTHIIOKEKHOIO
3aXUCTY.
5.8. Tlpaguna BHYTPINIHEOIO PO3MOPANKY 3aKIaIy OCBITH.
6. Kpanidixaniiini BumMoru
6.1. bibnioTexap Ma€ NOBHY BHILY OCBiTy BiJJIOBiHOTO HANpsMy II1ITOTOBKH
(cmemianicT) 6e3 BEMOT ZI0 CTaXXy POOOTH.
6.2. bi6niotekap II kanigikauiiinol xareropii Mae MOBHY BHUILY OCBITY BiAOBIIHOIO
HanpaMymiarotoeky (cnerianict). Crax pobotu 3a npodecieio 6i6nioTexapa — He
MeHie 1 poky.
6.3. Bibmiotekap I xBanidikaniiinoi kaTeropii Mae MOBHY BHIIY OCBITY BiAIIOBLIHOIC
HanpsAMY MiATOTOBKH: I MaricTpa — 6e3 BUMOT JI0 CTaxy poboTH, [uis crenianicra
— crax pobotu 3a npodecicro Gibniorexapa Il kareropii — He MeHIIe 2 POKiB.
6.4. [TpoBiguwuii 6i6nioTexap Mae IMOBHY BHUILLY OCBITY BiANOBIAHOIO HANpAMYy
MiAroToBkH (Maricrp, cremiaiict). Crax poboTH 3a npodeciero OidmioTekapa I
KaTeropii — He MeHHIe 2 POKiB.
7. BzacMoBiTHOCHEH (3B’SI3KH) 32 MOCAHOK0
Jna BuKoHaHHA CBOiX 000BR’A3KiB 610mMiOTeKap BIAEMOIE i3:
7.1. 3aBinyBadem 6i0nmioTeKH, 3aCTYMHHKOM TUPEKTOPA 3 HABUATEHO-BUXOBHOI
pobOTH, UPEKTOPOM 3aKNAJy OCBITH.
7.2. IlemaroriyHuMu NpauiBHAKaME, YIHAMHY, OaTEKaMM 3 MATAHE 3380BOJIEHHS IXHIX
4UTAlbKKX 3alIMTiB, NOMyisipu3aliii 6i6nioTeuno-0ibniorpadiuynux 3HaHb TOMIO.
7.3. OcBiTaHchKuME GibmioTekamMu Ta Mepexkero 0i6IIOTeK IHMMX CHCTEM i BiTOMCTB
3 OMTaHb B3aEMHOT0 BUKOpHCTaHHs 6i0mioTeynnx GoHAIB.
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